Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils. Internal Drainage Boards and other Smaller Authorities™:
. where the higher of gross income o7 gross expenditure exceeded £25.000 but did not exceed

£6.5 million; or

' B,

+ where the higher of gross income or gross expenditure was £25 000

or less but that:

« are unable to certify themselves as exempt {fee payable); or

« have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross Aexpenduure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance wilh Proper Practices

5 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

. The Annual Internal Audit Report must be completed by the authority’s internal ayditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 1 is completed by the external auditor and will be returned to the authority. |

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2.
Accounting Statements. and both must be approved and published on the authority websile/webpage
before 1 July 2024.

4. An authority with either gross income of gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25.000. but which is unable to certify itself as exempt, or is
requesting a limited assurance review. must return to the external auditor by email of post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT
« the Annual Governance and Accountability Return Sections 1 and 2. together with
+ a bank reconciliation as at 31 March 2024
« an explanation of any signfficant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public nghts
= Annual Internal Audil Report 2023/24

Unless requested. do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Sectio i
: e " n 2 and Section 3 - External i
and Certificate will be returned to the authority by email or post. —

Publication Requirements

Under the Accounts and Audit Regulations 2

ns 2015. au :
the authority website/webpage: it el
Before 1 July 2024 authorities must publish

erind fo

publish the following information on

Iied
Section 1 - Annual Governance Statement 2023124

Section 2 - Accounting Statements 2023/24

L3idS A .

No} later than 30 September 2024 authorities must publish:

Section 3 - External Auditor Report and Certificate
Sections 1 and 2 of AGAR ncluding apy amendn

i : H | > &k =510
s recommended as best practice, to avoid any potential confusion by local electors and interested

parties. that you alsa publish the Annual Internal Audit Report, page 3.

The A
Tn::u n$al Governance and Accountability Return constitutes the annual return referred 1o in th
HQNout, the words extemal auditer have the same meaning as the words local auditor
“bear

Lol the imied assumance raview. It

e Accounts and Aydit Regulations 2015,
e i the Accounts and Audit Regulations 2015
. st af bodies that may be smiller autharties refer 1o schedule 2 (o Ihe Local Audit and Accountabiiity Act 2014
nnual Governance and Accountabilit
y Return 2023/24 Form 3
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

+ The authority must comply with Proper Practices in compleling Seclions 1 and 2 of this AGAR. Proper
Praciices are found in the Practitioners’ Guide® which is updated from time to ime and contains everylhing
neadad 1o prepare successfully for the financial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complete ino highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

. The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts,

. Use the checklist provided below to review the AGAR for completeness before returning it ta the external
auditor by email or post (not both) no later than 30 June 2024,

« The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented 10
the authority for approval. The authonty must in this order. consider, approve and sign the accounts.

« The RFO is required to commence the public nghts perod as soon as practical after the date of the AGAR approval.
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all

the bank accounts. If the authority holds any short-term investments. note their value on the bank

reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practioners Guide”.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailled

accounting records instead of this explanation. The external auditor wants o know thal you understand the

reasons for all vanances. Include complete numerical and narrative analysis to support the full vanance.

If the bank reconciliation is incomplete or vaniances nol fully explained then additional costs may be incurred

* Make sure 1hat_ the accounting statements acd up and that the balance carried forward fron the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

The Responsible Financial Officer (RFO), on behalf of the authority must set the commencement date for the
exercise of public nights of 30 consecutive working days which must include the first ten working days of July

Ihe authority must publish on the authority website/webpage the information required by Regulation 15 (2)
ccounts and Audit Regulations 2015, including the penod for the exercise of puhlic rights and the name .'zfl'ﬁj

address of the external auditor before 1 July 2024,
Y . /
quested including the dates set for the poriod '

| ts. been provided for the external auditor? -/
allhighiligh 5 od?|
ghlig IBUDDXGSDGEHCDmDIQTECbyfhelrlferna|audltorarldesrplanahc-nsprovided" / I

Completion checklist = ‘No' answers mean you may not have met requirements

All sections Have all highlighted buxes been completed”
Has all additonal information re

.for the exercise of public righ

Internal Aucit Report ' Have

Section 1 For an
i - Yy statement te which the FEspOnse is no’. has an explanation heen puhimheé'? ! .—/ [
2C Has the Responsibie Financial Officer signed the accounting statement f i r
_Presentation to the authority for approval? . I "/
Has :
= 'sht:we au}honty 5 appl:)val of the accounting statements baen confirmed i 1
y the srgnalqre of the Chair of the approval meeting? /
Has an explanation of significant vaniations heen published where required? Ll /
Has tha bank reconciliation as at 31 March 2024 peen reconciled to Box 87 | I/ .
Has an explanation of an - I
Pxplar y difference between Box 7 and B [ ‘/ [
o ' | atwes ) ox 8 been pr ?
Sections 1 and 2 Trust funds - h i

ave all disclosures been made -|f the

authority as a body corporale is O i
'SDIG managing trustee? NB:_ do not send trust dccounting statements 5nll:sl:.i re{:iehﬁlaed h} /}’ U)n

‘Governance and Accountability for Smaller Authori

ties in England - a Practitioners’ Gui roper
can be downloaded from www.nale.gov.uk or from m.ada.org.u:'de “r rmiing
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Annual Internal Audit Report 2023/24

Edlington Town Council

edlingtontowncouncil.gov.uk

During the financial year ended 31 March 2024 . this authorily's nternai auditor acting independently and on the
basis of an assessiment of risk, carried oul a seilective assessment of compliance with the relevant procedures and
rontrols in operation and obtained appropriate evidence from the authonty.

The internal audit for 2023/24 has been carried out in accordance with this authority’s needs and planned coverage
On the basis of the findings in the areas examined. the internal audit conclusions are summarised in this table. Set
out below are the ohjectives of internal control and alongside are the indernal audit conclusions on whether. i ali
significant respects. the control objectives were being achieved throughowt the financiai year to a standard adequate
to meet the needs of this authority.

Not
oere"

Internal contro! objective

A. Appropriate accounting records have been properly kept throughout the financial year

B. This authenty comphed vath s financial regulations payments wete supported by invoices. ali
expenditure was approved and VAT was appropriately accounted for

C. Thus authority assessed the significant 11sks to achieving ts objectives and reviewed the adequacy
of arrangements to manage these

D. The precept or rates requirement resulted from an adequate bucgetary process progress against
the budget was regularly monitored. and reserves were appropriate

b Fxpected income was fully received. based on correct prices. properly recorded and promptly
banked and VAT was appropriately accounted for

F. PMetty cash payments were properly supported by tecaipts. all petty cash expendilure was approved ./
and VAT appropnately accounted for

G, Salares to employees and allowances to members were paid in accordance with this authority s

SRR ENENY

approvals and PAYE and Nl requirements were properly applied v
H. Asset and mvestments registers were compiete and accurate and properly maintained v
. Penodic bank account reconciliations were properly cairied out during the year v

J. Accounting statemenis prepared during the year wete prepared on the correct accounting basis {receipts
and payments or income and expenditure) agreed to the cash bock. supported by an adequate audit v
traul from undetlying records and where appropnate debtors and creditors were properly recorded

K. If the authority certified itself as exempt from a imited assurance review in 202223 it met the
exemption cniteria and correctly declared itselt exempt (i the auinoniy had a inuted assuionee . v
review of its 2022/273 AGAR Iick pot covered )

L. The authonty published the requied information an a website/webpage up to date at the hime of the v
nemal audt in accordance with the relevant iegistation

M In the year covered by this AGAR the authonty correctiy provided for a period for the exercise of
public nghts as required by the Accounts and Audit Regulations (dunng the 20235 24 AGAR penod, v
vt pubhie nalts in redaton to the 2002-23 AGAR evidenced try a notics on [he website and o
arthonty approved nunutes confirnung the dates se!)

N. The authonty nas complied with the publication requirements for 2022/23 AGAR v

e AGAR Dage 1 Guidance Notes)

Q. (For local councils only)
Trust funds nnciuding charitable; - The council met ds responsibilities as a trustee

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person whie carnied out the internal audit
22/01/2024 21/05/2024 P R Parkin

Signature of person who = L ’ v |y

catried out the internal audit ((‘ . Fﬂ-* a v Date ‘72/6 S/ 203

“If the response is 'no’ please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed). S 50 & ¢ Puqka Nae’s \Do e

**Note: If the respanse is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required. the annuat internal audit report must expiain why not (add separate sheets if needed).

F o Page 3 of 6
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of

Edlington Town Council

ernal control. including arrangements for
est of our knowledge and belief, with

2024, that:

y for ensuning that there 1s a sound system of int
f the Accounting Statements. We confirm. to the b

ting Statements for the year ended 31 March

our responsibilit
the preparation O
respect to the Accoun

“Yas' means that this authovity:

We have pul in place arrangements ‘or gifectve financal prepared ds accounting statements in acépraance
managemant dunng the year ana for the preparation of with the: Aceounts and Audit Regulations

\he accounhing slalements |
matle propet arrangaements and agrnprpd rcspors‘u.l.f‘,
for safeguarding the pubic maney 1nd ragources in

s charge

We mantaincd an adequate system of internal control
mcluding measures designed ta prevent ang oetect raud
ang corruption and reviewed s effactiveness

L We tank all reasonable steps o assure aurselves has only done what i1 has the isgal power io go and has
that there are no matters of actual of potental complies) with Proger Practices i tomng 80
non-compliance with laws. regulations anrd Proper
Practices 1hal could have a significant financial eHect
on the atility of this authonty o conduct 1S

business vt manage 45 finances

We provided proper opportiunity during the year 1ot

the exercise of elgctors nghts in accordance with the
requiraments of the Accounts and Audd Regulations

dunng the year giave all persons nteresigd the apponumity lo

.

inspect anda ass queshons abow s authority s accounts

consudered and docurmented the financidl and athei nsks it

<. We carred oul an assessment of the rnaks facing s -
aulnorty and took appropnate steps o manage those / faces and deall with them properly
vsks ndughng the intraduction of mternal contrals and.or
extermal insurance covel where reguran
‘/ arranged for a competon! person indepande nl of the fancial
controls and proceduras. 10 Qiie an objattive viaw an whelher
/ intorical confrals meel the needs of this amalier authority

£ We mamntained throughout the year an adeguale ana
eHectve system of mtemal audit of the accounting
recores and conltrol syslems

. We look approprate action on all matters raiscd
i reports rom internal and external acdit

responded o matters brought 1o s aftedlion by ¢itoma: and

evternal audit

We considered whather any itigation. labities or

o whialhe S0y YigAIOA il disciosed everything o Should have abow its busimess acivity
:Lnr ng o after the year-and, have 3 financial |!"-‘p_u'.t o

15 authorty and. whaore appropnate. Bave included thern
in the accounting statements -

dunng the year including

e of relevan:

vetls faking place after the yoar

(Fo! local councils only) Trust tunds including
Chamable In our capacity as the sole managiny
lrustee we discharged our accountabil 1y ils
responsihilbes for the fundisi assats. inclun ng

Yinancial reparting ;
“ial reparting and, f required ndant
eNATMHALON OF Budit 4 1ependent

N il of i
1ds mer 8l of its responsibibtie§ where as a body
cewporale. it 18 a SoiE managing lrustee of 3 loca!

HUSH or frusts

! Ual ce S ement a rove % | s he Ch o fth
I l S Af” ()OVFFHan Stateme was 2] &y e [2] air and rk o oY
I . ? 2 approv vd ¢ te Signed by
g y the C c t
L 3 eehng where

approval w
\\ S‘\KY\Q ZCD ZL‘, as given

and recorded as min | ki
} | _” ! {
te reference Chait e A

20 ZL} - Ch ‘\‘1‘ 3 Clerk C—C'.-J\'\-ﬂ_\.ﬂ H\&M-Q

www.edlingtontowncouncil.gov.uk
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Section 2 - Accounting Statements 2023/24 for

Edlington Town Councl

Notes and guidance

it ks s <
I o not leave an
e anﬂm‘;“ March Please round all figures to nearast £1. 10 {le ¥

~ac A o g5 must
boxes biank and report £0 or Nil balances. All fiqures mus

x5 agree (o underlying financial records :
: he beginning of the year

Total balances and reserves at I

‘siue must agree (o
rded he financial records. Valu (

1 Ralances brought 181.829.00 163,152.80 ;5 recorded n ¢ e ”
forward Box 7 of pievious yu “ _ 5‘ é'm_, e
(i vansiarkicnn o 162,701.00 160,628.00 receved of receivabie m the year EX
Levies ' . prme

1 s i the cashbook less
. Total mcome or receipts as ec;o::i’r;c:';::e ; e
‘ r ratesfevies receivel inc
(+) Total other receipts 73.674.00 8193439 e precept or ratesfe
l grants roceved

‘ s made fo and on tehalf
G wiiture or paymou[,. mage
el - e Qross salaries and wages.

e wees Includ
200.904.00 177.840.15  of all employees. IncLs saseigee

3 i contubutions. &
employers Ni con ' o
cwﬁnnu:rons gratuties and sevemr_r:‘.!e payn e

i S al and nlerest
o Total expenditire or payments n{L :zf;tj ;o iontes
| ! the year an the aulhc
5 (-)10an interest captal i 400 e
repayments ]

4 1-) Staff costs

A ¥ ymar S ’ tal ex yena re Or ments ,' rded Ir the _fl\.“'
V 1 - 8 8 5 | [=] al [ fifi o Uay S A5 récorc 11 . : ’

. . — : : ' o

‘ i RO Sni 54 | 7.20 .256i nook less sta f COSIS [iine 4) and loan r felf‘q! cap il

repaymenls (ing 8

e he year Must
Total balances and resarves at the gnd of the year i

"+ (=) Balances carred 163.152.80 139.600.29  egual (14243 - 4+5+6)

forward

The sum of ail current and deposit Bank accounts. cash
# Total value of cash and

i e e held as at 31 March =
157.075.96 141.13B.867 holdinge and short term mw&me_‘-;lb el a
e To agree with bank reconciliatior).
] al fixed assets plus The value of all the property tha authorty -v.'"u.-‘-r l&ln.‘;h'.u_
I lmwlé:; :f:q.!'t;léma. 1,132.357.00 1.122.903.45 ' 5 of all #ts fixed assets and long t@rm vesIMENS as a
ong investments ‘ 7
S . o 1T M f 21l loans
)| : ‘ The cutstanding capital balance ad at arch of all loans
10, Total borrawings 0.00 0.00 from thud parties (including PWLB)

For Local Councils Only

{1a Disclosure note re Trust funds The Council. as a body corporale. &cls as Sole lrustee and
(including chantable) is respensible for maraging Trust funds or assels

11k Disclosure note re Trust funds The figures in e avcoanibinngg staleimanta aiove
{incluting chariiabie| exciude any Trust ransachions

| certify that for the yaar ended 31 March 2024 the Accounting

Statements in this Annual Governance and Accountability

Return have been prepared on either a receipts and payments _—

or income and expenditure basis following the guidance in | \ <) M€ Z (@] 2_L+

Governance and Accountability for Smaller Authorities — a

Practtioners Guide to Proper Practices and present fairly

I confirm that these Accounting Statements were
approved by this authority on this date

) ) as recorded in minute refarance
the financial position of this authority
Signed by Responsible Financial Officer before being 202% - o
presented to the authority for approval
L - TN AN Signad by Chair of the meeting wherg the Accounting
: Statements wgre approved
2 | ) \ - -
pate '© Twme 202% AR e
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Section 3 — External Auditor’s Report and Certificate 2023/24
In respect of EDLINGTON TOWN COUNCIL - $Y0033

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A
iimited assurance review is not a fuil statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limiled assurance review, lhe auditor is responsibie for reviewing Seclions 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

- summarises the accounting records for the year ended 31 March 2024; and
- confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Retum (AGAR).
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come fo our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The AGAR was not accurately completed before submission for review. Please ensure that amendments are corrected in the prior year
comparatives when completing next year’s AGAR. Credits from a supplier have been excluded from the figures in Section 2. As the smaller
authority operates on an income and expenditure basis this is not correct. Boxes 6 and 7 for 2023/24 should be corrected when preparing the
2024/25 AGAR. This is consistent with the Internal Auditor’'s response to Internal Control Objective 1.

Other matters not affecting our opinion which we draw to the attention of the authority:
None

3 External auditor certificate 2023/24
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability

Return, and discharged our responsibiliti i ili
Spbidioic] ponsibilities under the Local Audit and Accountability Act 2014, for the year ended 31

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature 7 ¥ Lo . o
{ EVHLC 00, ( ' e

05/09/2024
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